Quick Reference Guide
Parents’ Evening Booking

How do | see my current bookings?

Go to the OnlineAccountWebsite address provided by
your school, or visitvww.scopay.com

. |
Login .
/ \ 1. Login withyour
IMPORTANT if logging to Emailand
scopay.comvia a password

smartphone, pleasedo not Login

use the Tucasi mobile site as
it does not support Parents
Evening functionality as yet. Need help?
Instead, selectCancef on

I

Register as a new user

the prompt and load the full
Scopay.com site

o

) Quick reference guide - Account activation process

Video guide - Account activation process

Important if you haven't yet registered your online account, then refer to the separate
Quick Reference Guide or Vide&uide, or contact the school for further details.

2. SelectParents’ evening

View basket

View products Your info Parents' evening Help

Selected account :

Marc Ackroyd
Tucasi School 1

Marc Ackroyd - Tucasi School 1 v

3. Select themeeting
from the list.

Note If no meetings are

listed, then there are no

= current meetings for which

s appointments need to be

Breakfa made.

Cafeteri

Parents' evening booking

Select meeting Select meeting

Autumn Review

Summer termreview

Dinner money £0.00
Gifted &Talented

General pre-payment £0.00
account

Out of School Care £0.00



How do | make a new booking online?

Parents' evening booking

Select mesting

View my schedule
Download my schedule

Attachments for this meeting

@ School map

Key

Time slot available
You have this time slot booked
Time slot available, but clashes with one of your current bookings

B Time slot unavailable

1. If you need to
Quick reference guide - Parents’ evening booking system m ake

appointments for|

hofarFAckroyd M?rtyﬁAckf'O\vd more than one
Peter Broy Miss Chimbani child at the same
temre meeting, both wil
Main Hall be listed

Wed, May 18

16:00- 16:10 Book Eook

1610-1620 [ Unavailable” R

16:20- 16:30 Book Sook

16:30- 16:40

2. ClickBookon any
available slot

Confirm booking?

Appointment to see Peter Brown regarding
Marc Ackroyd at 16:20- 16:30

3. ClickYesto
confirm the booking

Confirm booking?

Appointment to see Peter Brown regarding
Marc A :20-16:30

Booking successful.




