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Job Description
Position: 
Well-being Lead (Behaviour)

Salary:

NJC Grade 8 SCP 27-30
WSCC JDQ:
SCHG72d

Hours:

35 hours per week plus 30 minute unpaid lunch break

Monday to Friday 8.45 to 4.00 (Tuesday 8.45 to 5.00)



Term time only

NB In some circumstances, these hours and days of work can be reduced/varied by agreement with the Headteacher and Governing Body, if the needs of the pupils and school can still be met.

General Details:

The details of the general duties for Wellbeing Leads are set out in this job description but actual duties will vary in accordance with the age and needs of the pupils. 

· The days of work through the year to be agreed with the Governing Body.

· It is expected that you will adhere to professional standards (such as the National Standards for Teaching Assistants 2006 and National occupational standards for Teaching and Learning in Schools) and school policy and procedures at all times.

· This job description may be reviewed at the end of the academic year or earlier if necessary.  It may also be amended at any time after consultation with you.

· See the Person Specification for details of experience, qualifications, knowledge and skills required for this post. 

Relationships:

· The post holder will have a direct or indirect accountability to the Head Teacher  and the Deputy Head as appropriate to their specialist role as an Well-being Lead
· The post holder will have regular responsibility for their specialism and delivering training when required.

· The Post holder may also have line managerial responsibilities. 

Job Purpose: 
Pupils:

· To support pupil wellbeing with particular reference to mental health, safeguarding, behaviour and attendance, to enable pupils to achieve their full potential at school and beyond.

· To provide support for pupils’ behavioural needs including the provision of initial response where needed.

· Help pupils to overcome barriers to learning both in school and outside of school.

· To support programmes of work with pupils, staff and families to address wellbeing, behaviour or social interaction concerns; such as specialist 1:1 sessions, small group interventions, whole class intervention, playtime activities, peer mentoring, themed weeks and events, and other approaches as appropriate. 

· To maintain long term working with pupils with complex difficulties and support their families.

· Supporting staff in managing complex behaviour, with advice, support and debriefs as required.
· Offer support to pupils in any year group who need well-being support or guidance with:
Mental health – self-harm/ anxiety/ depression/OCD

Healthy relationship/ Real Love Rocks

LGBTQ+ 

Bereavement 

Relationships

Friendship

Family relationship/ boundaries

Healthy eating / wellbeing 

Self-regulation/ behaviour management

Self-esteem

Social skills/ social interaction 

Life skills

Transition support / college (post WMS) application and interview support 

Anxiety RE: COVID including return to school support

Understanding / developing emotional literacy

Families & other agencies:

· Supporting and directing targeted work with specific pupils; overseeing long term behaviour plans, liaising with families, staff and other agencies, signposting and advising.

· Establishing/maintaining good communication links with parents and carers with welfare, safeguarding or behavioural needs, and supporting parents who are experiencing difficulties managing their children’s needs.

· Maintaining close links with Social Workers, CAMHS and CMHL, Early Help, Pupil Entitlement and other agencies as necessary. 

· Monitoring Holistix for any issues arising.

· Support pupils and families to access external services – YES / CAMHs / Foodbanks/ adult mental health service/ respite / local support services/ Parent team Teach 

· Support families to complete benefit and welfare forms – such as PIP

· Support families in liaising with external services
· Seek parent consent/support for the involvement of external services such as CMHL
PSHE:

· To promote and support wellbeing links in the daily curriculum; facilitate interventions designed to support and improve the mental health of pupils

· To support development of ‘Skills for Life and Learning’ and promote these skills in school.

· Support Education 4 Safeguarding and the PSHE curriculum by delivering themed assemblies and events and providing resources for teachers and classes

· Help the school implement its anti-bullying strategy by working positively with pupils who have been bullied or who are bullying.

Safeguarding:

· To provide universal level wellbeing input at the whole class and whole school level, including resources for families and the school website.

· Ensure that learner welfare issues are being effectively tracked/recorded by the class teams

· Take responsibility for specific safeguarding concerns and liaise with relevant professionals

Specialism Behaviour:
· To support Class Teams with advice and guidance on positive behaviour intervention. To take a lead role in training and supporting staff regarding best practice de-escalation and positive handling.

· Ensure that pupil behaviour is effectively monitored and recorded accurately and fairly on a daily basis by the staff teams.

· Ensure that staff teams are suitably trained and supported to record incidents on SIMs and ABC documents.

· A spreadsheet is kept and updated, to identify who has a PHP and when it was last updated

· Develop strategies to help class teams support learners to improve behaviour.

· Provide help to families who are struggling with behaviour issues, signposting to support and offering guidance.
· Produce termly reports on behaviour to the SMT and Governors showing number of incidents, comparison with previous terms. Calming room use, incidences of Bullying and use of RPI. 
· Lead pupil support meeting with staff and the prepare and share minutes
Admin:

· To review and update this caseload as required, in consultation with line manager / SMT.

· To be responsible for the management and development of maintaining a wellbeing / relaxation and therapeutic space (indoors and outdoors)
· To maintain a Department Development Plan and manage a budget for resources and programmes.
· Line Managing/APR and supervision support for other members of staff as appropriate.

Support for the school

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Contribute to the overall ethos/work/aims of the school.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.

· Participate in training and other learning activities as required.

· Recognise own strengths and areas of expertise and use these to advise and support others.

· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate.

Other Duties:

· Participating in Parent/Carer Consultation Evenings.

· Undertaking a daily lunch duty and playground duties as needed.

· Undertake planned supervision of pupils’ out of school hours learning activities.

· Supervise pupils on visits, trips and out of school activities as required.

Voluntary Tasks:

· Voluntary tasks such as attending overnight on class residential trips.

· Voluntary Minibus Driving (for some staff but only by voluntary agreement).
The post holder will be expected to undertake other duties, commensurate with the post, which your direct line managers or members of the Leadership Team may reasonably and occasionally require.

Explanatory notes

Woodlands Meed School offers all staff Professional Development Reviews with an agreed line manager. The main aim of this is to identify areas of success and for professional development/individual training needs. These PDRs will be scheduled annually as a minimum requirement, but ideally there should be a termly meeting and regular informal discussion.

This job description may be reviewed at any time following discussion between the head teacher and member of staff, and will be reviewed annually at appraisal meetings  

	Person Specification:
	Essential
	Desirable
	How tested

	Qualifications

	Qualifications in English, Mathematics and IT at NVQ 2 level (e.g. GCSE A-C), or relevant experience
	X
	
	Application & CPD record

	Training in approaches and / or curriculum and strategies relevant to generic Special Education and specified specialism, e.g. medical needs, Makaton sign language, dyslexia, ICT, Maths, Food Tech, Team Teach, Moving & Handling.
	X
	
	Application & CPD record

	Appropriate first aid training / qualification (eg Paediatric or First Aid at Work)
	
	X
	Application & CPD record

	Qualifications relevant to the role of Well-being Leader
	
	X
	Application & CPD record

	Experience

	Experience of working with children and young people aged 2-19 with special educational needs
	X
	
	Application / interview

	Experience of working with children and young people aged 2-19 with special educational needs in a special school setting
	
	X
	Application / interview

	Skills and Qualities

	Good organisational skills
	X
	
	Application / interview

	Good oral and written communication skills
	X
	
	Application / interview

	A good level of numeracy
	X
	
	Application / interview

	Ability to work proactively
	X
	
	Application / interview

	Good general IT skills so can use ICT effectively to support learning including use of other technology – camera, photocopier
	X
	
	Application / interview

	Ability to relate well to children and adults
	X
	
	

	Understanding of principles of child development and learning processes
	X
	
	

	Working knowledge of national / foundation stage curriculum and other relevant learning programmes / strategies
	X
	
	

	Full working knowledge of relevant polices / codes of practice and awareness of relevant legislation
	X
	
	

	Ability to self-evaluate learning needs and actively seek learning opportunities
	X
	
	

	Be able to work flexibly both as a member of the team and on your own initiative
	X
	
	Application / interview

	Ability to contribute constructively to a team approach and work flexibly
	X
	
	Application / interview

	Ability to  drive a minibus or willingness to learn (if over 25)
	Voluntary
	Not used in shortlisting

	An awareness of the value of equality and diversity and be able to demonstrate a commitment to working in a non-discriminatory manner
	X
	
	Application / interview

	Knowledge and understanding of Every Child Matters
	
	X
	Application / interview

	Ability to safeguard and promote the welfare of children including:

· Ability to form and maintain relationships and personal boundaries.

· Emotional resilience in working with challenging behaviour or difficult situations requiring tact and confidentiality.

· Appropriate attitudes to care, use of authority and maintaining good pupil behaviour.
	X
	
	Application / interview


	Agreed Job Description:
	
	

	Signed:
	
	Higher Level Teaching Assistant
	Date:
	

	Signed:
	
	Headteacher
	Date:
	

	Signed:
	
	Agreed Reviewer on appointment
	Date:
	


*Agreed Reviewer may be changed at a later date if attached to a different role or class
